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BRISTOL BAY NATIVE ASSOCIATION 

POSITION DESCRIPTION 
 

POSITION TITLE:  Coordinator; Bristol Bay Reentry Task Force  

 
OBJECTIVE:   Promote a collaborative effort of the Bristol Bay Reentry Task Force members and 
agencies to effectively reduce recidivism for individuals who are released from incarceration.   

 
QUALIFICATIONS:  Job qualifications are stated below as Essential Job Results.  Candidates must 
demonstrate the ability to accomplish these job results.  Education and/or experience in similar 
field of work. Excellent written and verbal communication skills. Capable of overall program 
coordination responsibility with limited supervision.  Familiarity with Bristol Bay area, people, 
and cultures.  Bilingual, Yup’ik language / ability to translate is an asset.   
 
Demonstrated commitment to strengthening re-entrants’ opportunities to successfully return to 
resident communities through cultural self-awareness and capacity for handling personal 
responsibilities.    Familiarity with Tribal and State justice and correctional systems, resources, 
and challenges faced by people upon release from short or long term incarceration.   
 
Experience should reflect excellent communications skills, self-motivation, and the ability to 
develop strong collaborative relationships with Tribes, Federal and State agencies, and 
colleagues. Able to interact and assist re-entrants to achieve a sense of wellness, self-
achievement and to successfully return to community/family life.    Proficiency in computer word 
processing and data base programs.   
 
Complete achievement of the above specifications may not be required if, in the opinion of BBNA 
a particular candidate possesses significant offsetting characteristics, such as past 
accomplishments, experience, education, or estimate of future potential.    
 
ESSENTIAL JOB RESULTS 
Achieves Program Goals and Objectives  
By 
1. Developing a thorough knowledge of federal Indian/Alaska Native regulations; including the 

Indian Civil Rights Act and the Tribal Law and Order Act (2010) regulations, policies, and 
procedures.   

2. Researching emerging trends where cultural activities and values promote more successful 
outcomes for returning prisoners and incorporating activities into re-entry programming. 

3. Coordinate all Bristol Bay Reentry Task Force meetings, Reentry Steering committee 
meetings, and Reentry Task Force Workgroup meetings.  

4. Conduct the Coalition Capacity, Community Readiness, and Community Resource 
assessments; updating the goals for each assessment; 

5. Assisting with development of Bristol Bay Reentry Task Force and Reentry program Policies, 
Procedures, and Partnership Agreements to ensure cultural relevancy. 
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6. Understanding, explaining and applying concepts of Bristol Bay Reentry Task Force Policies, 
Procedures, and Partnership Agreements. 

7. Providing staff support throughout the development and ongoing support of the Bristol Bay 
Reentry Task force. 

8. Providing coordination of Task Force goals and objectives; can include Task Force planning, 
development, implementation and monitoring of regulations and contract compliance for 
expenditures and activities. 

9. Creating opportunities to receive cultural community input to help form the design and 
implementation of the Bristol Bay Reentry program. 

10. Developing education and outreach strategies, collaborating with cultural leaders and 
agencies to support the Bristol Bay reentry Task Force and Reentry program. 

11. Ensuring the inclusion of Native voices in the planning and development of the re-entry 
system.    

12. Representing the needs, issues and challenges of the cultural community within the re-entry 
program and its management team.  

13. Planning for appropriate training and acting as a trainer. 
14. Developing and/or gather training materials and providing cultural competence training to 

staff, community and other stakeholders on current reentry efforts and justice systems 
reform.   

 
Build community and provider partnerships 
by 
1. Building collaborative relationships with colleagues to promote cultural awareness 

throughout Bristol Bay Reentry Program.    
2. Participating effectively on community or region wide interagency councils, service 

integration efforts and other planning initiatives and developing formal / informal networks 
with  a wide variety of individuals, community and agency representatives. 

3. Working with other agencies, BBNA Departments, subject matter experts, and community 
leaders to integrate culture as part of a multi-faceted approach to continue the development, 
enhancement of a successful Reentry Program. 
  

Keeps Management Informed 
by  
1. Ensuring the Tribal Justice Programs Manager and Community Services Department Director 

are informed of any changes or programmatic issues, which may affect job duties.   
2. Assisting with developing written detailed program goals and objectives, as well as, 

preparation of required reports.   
3. Providing monthly reports on Job activity. 
4. Providing periodic written documents and reports for grant administration. 
5. Implementing a records retrieval system for data tracking and documenting activity.   
 
Monitors / improves program and service quality.  
by 
1. Monitoring developing trends in culturally informed rural justice delivery systems.   
2. Being prepared to respond to key Federal, State, and Tribal initiatives which may impact 
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Reentering Prisoners. 
3. Participating in establishing goals and objectives and making recommendations for changing 

needs.  
4. Evaluating performance outcomes against goals and objectives. 

 
Accomplish Travel in and out of region 
by  

Scheduling well planned trips to provide services, participate in training, workshops, and to 
ensure communications and exchange of current information significant to Village, Regional, 
Tribal, State, and Federal entities.  This may require in and out of region travel. 

 
Protect program integrity and client privacy 
by 

Agreeing to BBNA’s policy on confidentiality, keeping confidential information gained 
through employment secure, during and after this employment.   
 

Contributes to team effort   
by  

Welcoming new and different work requirements; exploring new opportunities to add value 
to the organization; helping others accomplish related job results as and where needed.  

 
 
REPORTS TO:  Tribal Justice Programs Manager   
 
DUTY STATION: Dillingham, Alaska 
 
WAGE:   $41,616/yr ($21.34/hr) - $57,222yr (29.34/yr)  DOE 
 
 
 

Employee Acknowledgement       Date 
 
 

Director, Community Services Dept.      Date 
 
 

Human Resources Dept. Director      Date 
 
 

President & Chief Executive Officer      Date 
 
 
 
 


