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BRISTOL BAY NATIVE ASSOCIATION  
Position Description 

 
POSITION TITLE:  Manager;  Forestry Fuels 
 
OBJECTIVE:  Develop, implement, and administer BBNA’s fuels reduction program to protect  properties 
in Bristol Bay against losses due to wildfire.  Works closely with funding agencies, Tribes, local, State and 
Federal entities, and landowners to provide a sustainable protection and prevention program.   Prepare 
contract proposals, manage financials, establish professional relationships, and evaluate projects after 
completion.   
 
QUALIFICATIONS: Job qualifications are stated below as Essential Job Results.  Candidates must 
demonstrate their ability to accomplish these results.  Experience:  Budget development, research, grant 
writing.   Familiarity with wildland fire prevention strategies in rural & remote areas of Alaska.   Technical 
Skills: Computer geographic information systems (GIS) software, word-processing, GPS, Excel 
spreadsheets, Access databases, mapping abilities, and skills with digital media equipment.  Ability to 
collect and analyze technical data.  Interpersonal skills:  Excellent communication skills;  ability to develop 
effective professional relationships with people from varying backgrounds and cultures.    Familiarity with 
Bristol Bay area, people and cultures.   Travel:  Willing & able to travel in and out of region on occasion 
including in light aircraft.   
 
Complete achievement of the above specifications may not be required if, in the opinion of BBNA a 
particular candidate possesses significant offsetting characteristics, such as past accomplishments, 
experience, education, or estimate of future potential.    
 
ESSENTIAL JOB RESULTS 
 
Provide Fiscal management of the program 
by  

1. Following BBNA’s procedures related to program financials.    
2. Investigating, researching, and developing funding sources. 
3. Performing preliminary negotiations and developing contracts with funding agencies. 
4. Administering the budgetary and contractual obligations of the program.  
5. Producing timely, accurate reports to funding agencies. 
6.  Authorizing expenditures to stay within budget limitations.  

 
Accomplish Program Goals 
by  

1. Providing outreach to ensure Tribes, public, permitting agencies, and other organizations  have 
information about the program and how to access fuel reduction services.   

2. Identifying priority sites based on human safety and property loss vulnerabilities.   
3. Securing land use agreements, rights-of-way, and necessary permits from Tribal, Federal, State, 

Borough, Native organizations, and other private organizations to facilitate fuel treatment 
projects.  

4. Determining the strategy and tactics for project completion, involving  close communications with 
landowners and interagency partners.   

5. Providing technical guidance for project work such as crew formation, safety, and equipment 
logistics.     
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6. Implementing safety protocols, including required training / refreshers and tracking to be sure all 
procedures are being followed in field work.   

7. Record keeping / data entry to document project progress and completion.   
8. Represents BBNA/ Federal Trust lands interests in interactions with local, state, and national 

organizations.  
BUILD COMMUNITY AND PARTNER RELATIONSHIPS 
by 

1. Building and maintaining collaborative professional relationships within the LMS Department and 
related agencies.    

2. Participating on interagency councils, service integration efforts and other planning initiatives and 
developing formal / informal networks with  a wide variety of individuals, community and agency 
representatives.   

 
Accomplish Supervisory Responsibilities 
by 

1. Participate in the recruitment process.  
2. Communicating job expectations; scheduling and planning work, and encouraging teamwork to 

solve and complete projects; regular crew meetings / communications.   
3. Completing BBNA personnel documents accurately and correctly routing them in a timely manner. 
4. Providing professional and technical assistance. 
5. Helping staff understand the reason behind their job duties, and how to ensure accountability for 

their efforts. 
6. Assisting and/or training staff to assure services are delivered in a professional manner. 
7. Assigning duties with emphasis on opportunity for growth. 
8. Modeling professional teamwork and promoting the importance of team productivity. 
9. Modeling time management skills.  
10. Establishing safety / field emergency protocols and making sure work is performed at all times 

with a high regard to safety. Ensuring that all field workers attend safety training. 
11. Reporting any injuries to supervisor and Human Resources as soon as possible.   
12. Tracking employee time and submitting timesheets.  

Travel in and out of region 
by  

• Scheduling well planned trips to provide services, participate in  training, workshops and to ensure 
communications and exchange of current information  significant  to Village, Regional, Tribal, State, 
and Federal entities.   

Keeps Management Informed 
by: 

• Maintaining a records retrieval system for tracking and documenting activity. 
 

Protect program integrity and client privacy  
by 
• Agreeing to BBNA’s policy on confidentiality, keeping confidential information gained through 

employment secure, during and after this employment.   
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Contribute to the overall team effort   
by  
• Welcoming new and different work requirements; exploring new opportunities to add value to the 

organization; helping others accomplish related job results as and where needed.  
 
WAGE:  $57,504/yr  ($29.49/hr)  -  $75,715/yr  ($38.33/hr) 
 
REPORTS TO:  Forestry Program Manager  
 
DUTY STATION:  Dillingham Central Office  
 
 
 
 
____________________________                  _______________________________ 
Employee acknowledgment       date 
 
____________________________                  _______________________________ 
Supervisor         date 
 
____________________________                   _______________________________ 
Director of Human Resources     date 
 
 
 


